Tally Prime

Tally : AT D o9 o H Agl<d wU Shx fordl T8
fAf¥=aa fafsr @1 Tally ®&d €, 927 I8 Ua Accounting Software 2|

Father’s of Tally: WA I I Tally &1 596 war
ST 2,39 Uar &1 1 W grax a9 TR-AST © g=i Tally @

@Iol 1986 | fopar o]

(Tally Prime Full Form)

T => Total P => Presscribed
A => Accounting R=> RightTo

L => Leading I=> Income And
L => List M => Maximum
Y => Year E=> Equity

Prime_ Version

dre:  Tally Prime @1 @roT 09 FawR 2020 &I fdar o |

Financial Accounting: fafcqa auv & 1 amuiR® fohamil &

HHdg TID W qIdhd DR B ulhdr I Financial Accounting &egd
el




Financial Year: &< «f fafcqy av & 1 3ol 9 o7 31 919
qdb |

Transaction: @ $AM & IS ¥ a3l TAT HATRA & HY
fasma &1 @R HEd T

Assest: I O XU S WIRN AT 3RURAT ®U I AR S
AT H AEd © FHfcd dhedl g

Example: 9, #&M, J@s, e

Goods: I Tl IV TH ATURT AMUR HRAT & AT o9 bl awg
DI AN HHM B IGaI F TRIGT IT 997 AT & 9 &H A1 Hed o |

Debit: {H 999 9Tl THGR A g |

Credit: 8 TWRIeH dTl oFeR HEAT o |

Purchase: @R ST ATl &1 ATUR HNb IH WRIedl & SS9 HI Had
g Ife By e foramr a7 81 dr 9 Cash Purchase 3iR afe &y SuR
forar Trar 81 o 9 Balance Purchase @sd 2|

TR 59 ATl ¥ TR &A1 8 S WNIed ®l Hd Had 3|




Function Keys &1 m&m

Fi: s 89 Help Option W ST £|
Alt+F;: S Tefl g8 HHAT I 978 31T ©
F,: s@ 89 Current Date &1 STad B
Alt+F,: 99 89 period @ Change &<d 2|
Fi: s@ Company @I Change &xd |

Alt+F3: 383 Foll g8 7 ol Select axd 2|
F,: SO d6 FRfRd B wRd g

Fs: 9 &4 Ul &7 YA dd ¢ |

Fe: SO BF 9T U Rd |

F;: SUY BH AT BT 3MArd i &vd g |
Fs: U BH 9HM UTEd DI 99 T

Fo: S A RIS §

Ctrl+F3: 99 Company & a< &<d 2|

Maintain Account Only

Account Only: U 89 U1 &1 o9 ©F &Y o

Account with Inventory: SH=1 Ul & 1T 1T FHMI HT {daR0T
P B




Ledger Creation

Name Fahim C/A

Under Capital Account

Capital Account: =aarg H Sl YSil &l STAT © S 89 Yoifd a1

HifeTeh Hed & |

Ledger Creation
Name __ RahulS/C
Under __ Sundry Creditors

Sundry Creditors: #iferd ST MM o Xe H @WRIedl & 99 &d
fafaer oFeR I1 98O dEd §

Ledger Creation

Name Ajeet S/D

Under Sundry Debtors

Sundry Debtors:  #iferes 5797 A= 99ar @ S 8H UTed ded &




Ledger Creation

Name Purchase

Under Purchase Account

Purchase: S99 &7 MM ERIGd & |

Ledger Creation

Name Sale

Under Sale Account

Sale: 399 &9 9MM d99d g

319 Company # U1 o @ folv Voucher # STaR Fg & Entry
P B

Account

Cash

Particuler Amount

Fahim C/A 50000




Narration__ Business Started With Cash

319 Purchase &x+ & o1 Entry Fo & BNl 2|

Supplier Invoice No 01

Party A/c Name

Rahul S/c
Particuler Amount
Purchase 30000

Nurration__ Being Goods Purchase

319 Sale &= & forv Entry Fg & Il B

Party A/C Name

Ajeet S/D
Particuler Amount
Sale 45000

Narration__ Being Goods Sold

o™ 3R B 3w & forv Balance Sheet & Srax Alt+F, &=d © a1
Profit And Loss & ST Detail <@+ & forv Alt+F; &xd §|




Cash Sale And Purchase

T FAM GOGAT _ 7ve 99 @lied & forw Voucher ¥

SR Fo el |

Account Particuler

Cash Purchase
Amount Narration
50000 Cash Purchase

T AN ST TS T 99 D AT Entry Fe ¥ aed

Account

Cash

Particuler Amount
Sale 70000

Narration___ Cash Sale

Sale Return And Purchase Return

Sale 3k Purchase Return @=A1___ s9® folu el Ugol Create §
SR Sale Return @1 Ledger Create &:d 2|




Name Sale Return

Under Sale Account

319 Voucher # STraR Alt+Fg &3d € Credit Note & SoT|

Party A/C Name

Ajeet S/D
Particuler Amount
Sale Return 10000

319 Purchase Return @39 & ot Create # WiTeN Purchase Return
@1 Ledger Create &xd B

Name Purchase Return

Under Purchase Account

319 Voucher # Srar Alt+Fs axd & Debit Note 8 <o |

Party A/C Name

Rahul S/C
Particuler Amount
Purchase Return 10000

Narration purchase Return By party




Loan( ")
Loan(a{UT) Loan & YR & 8 B

(1)_Secure Loan (gxféra &)

S g4 bl d g1 Ul wHfed ARGl k@R Loan o € o 39
QR For el I 2|

Example__ #1g9 = SBI Bank & 10000 %9 Loan forar amHr =X R4
RGN |

319 Create # STt Ledger Create &xd & |

Name SBl Loan

Under Secure Loan

3/d Voucher # e Fg&_d g |

Account Cash
Particuler Amount
SBI Loan 10000

Narration___ Reciep Loan By 2 Year With SBI




(2) Unsecure Loan (3r=gxigra =or)___

o9 &9 foddl afdd | o wwfcd faem AR =9 Loan oid € @ S9
IR F0T HEd §
Example___ #AEd 1 099 & 20000 ®U SR for]|

319 Create # ST Ledger Create &7d & |

Name Mohan U/L

Under Unsecure Loan

319 Voucher # STTaR Fg oxal B

Account Cash
Particuler Amount
Mohan U/L 20000

Narration__




Loan Payment (37 *71d1)

Loan &1 Payment &=+ & folu {4 ugal Create ¥ STiax Ledger
Create ®<d &}

Name Intrest @ 5%

Under Indirect Expenses

3/d Voucher # Fs &%d B

Account Cash
Paticuler Amount
SBI Loan 10000
Intrest @5% 500

Ctrl+N ¥ Calculater =me] &:d B
10000*5% = 500
fx Ctrl+N & & Calculater Off &xd g

Narration__ Cash Loan Payment




s ¥BR Uncecure Loan @1 Payment &xd g|

Account Cash
Particuler Amount
Mohan U/L 20000
Intrest @5% 1000

Narration__ Cash Loan payment

Bank Account

Bank Account__ ST A d& 9WRIT B B &

Bank & 991 STHT BRAT__ Bank &t or aed & forg
A9 ysel Ledger Create &xd 3|

Name SBI

Under Bank Account

319 Voucher # STt Fg & U1 17114 § |
S e Voucher § SR Fy 9 SHdT Entry axd B

Account SBI
Particuler Amount
Cash 50000

Narration__ Cash Deposit




3 9 Y91 NHeprern

sa®! Entry F, 9 axa E

Account Cash
Particuler Amount
SBI 10000
Narration Cash Withdrwl

TH 9% 9 X §® | 991 Transfer S=A___

sa% ol e Ugel S99 §& @1 Ledger Create &xd € o1+ U
Transfer &< 2|

Name SBI

Under Bank Account
3R 99 d% # U1 YeAT Arfey @ gRT Transfer &= B
BT Entry Fy & ol £

Account # 9 d% @1 9™ forad & foaH 491 Transfer &=+ 2|

Account SBI

Particuler Amount

SBI 20000 Narration__ Cash Transfer




Cheque (3®)

§% # U1 Cheque ERT STHT HRAT__Bank 3 tar

Cheque gRT 5T &= & foly W U8t Create # STTdx Ledger
Create &xd T

Name Cheque

Under Bank OD/AC (Bank OCC/AC)

31 Voucher # a9 U8l Company # 941 Cheque §RT o9
g, iy 9 91€ Bank # 9591 Cheque §RT STHT & ¥,

Account Cash
Particuler Amount
Cheque 5000

Narration___ Cheque Deposit

S PR 6 ¥ U1 9% gRT Mded g 3R
Transfer @&=a & Only Cash @ W78 Cheque
&R d o




Investment( fawr)

Investment__dg @T Sl 99T TR UI 8l S99 Investment & 3r=<iiid
G B

3iR 19 Ledger Create &<d &|

Name LIC

Under Investment

3/d Voucher # SItaR Fs i Entry axd g

Account Cash
Particuler Amount
LIC 50000

Narration__Payment by Two Year

IR 7B TG 915 U1 U A B AR WA Entry Fg 9 I 2|
9T UTd B & U Intrest &1 Ledger Create &4 g,

Name Intrest @5%

Under Direct Income




319 Voucher & STdx Fg &d ¢,

Account Cash
Particuler Amount
LIC 50000
Intrest @5% 2500

Note_ Calculater =re] &x=1 & forg Ctrl+N 3R g &= & fory
Ctrl+N &xa 2|

Deposit Assets (S Ysil)

Deposit Assets_ <1 &1 dIs g1 Plot a1 @Iz Company
Ragistration &x1d & T % ®©UAT Secure & ®U H SHI BT TSl

el

Example__ Water Security, Electronic

319 Create # STT#x Ledger Create &vd &

Name Water Security

Under Deposit Assets




319 Voucher % ST Fs & Entry &%d &,

Account Cash
Particuler Amount
Water Security 20000

Narration___ Cash Payment

Cost Center

Cost Center__sHd &9 ad YRd B & [y By AT T FHE H
T S B

Cost Center 4re] B @ foly Fy; 9271 Sa1d & 3iR Enable Cost
Center &7 Yes &3d &,

fhy S9& 91 Create # it Class Create oxd g,

Class Name REYAN COMPUTER INSTITUTE

Primary Cost Category___ Il Create ¥ 3 afdd @I Ledger
AT & S eI /U1 & RET g,

Name Enter @<& Percent W forad g
Example__  Fahim 25%
Rahul 35%

Ritik 40% Enter ¥ 918Y 31T ©




fR Create # ST&x ST Income &8 %81 ® S9®T Ledger 91 E |

Name Fees Income
Under Direct Income
Narration

319 Detail <@= & folv Day Book # SiTax Fees Income W Enter
Hd & ol o9 Percent @ 2@ &1 U1 ovmran & ST 299 & 89
fdd BT TAT U BT 2|

Fees Income

Fees Income___ Fees Income @ foiu Create @ Group # SiTdx
Group Create &< &,

Example_ Name Class1

Under Direct Income

Y S9® 91 Ledger create &7 T,

Name Fahim 1

Under Class 1




319 Voucher § Fg &xd 2

Account Cash
Particuler Amount
Fahim 2000

Narration__ Fees Income Recipt

Note (1) Ctrl+P ¥ Print &<d &,

(2) Alt+Z & Zoom In &=d 7|

Accounts With Inventory

BT 9910 I Account With Inventory &xd &

319 Create ¥ ST Ledger Create &xd |

(1) Name Fahim C/A
Under Capital Account
(2) Name Rahul S/C
Under Sundry Creditors
(3) Name Ajeet S/D

Under Dundry Debtors




(4) Name Purchase

Under Purchase Account
(5) Name Sale
Under Sale Account

31 Inventory Masters § < & |

1). Stock Group__ s5# 579 Categary & A WRIGHT B, S
¥ @1 Ledger 991 B

Example__ L.G, Soap, Oil, Fruit’s, Vegetable, Etc

2). Unit___ =99 519 A1 H S 9 SRIGAT 7, S9@T Ledger s91
g,

Example__Pcs, Kg, Ltr, Dzn, Etc

3). Stock ltem___ =9 Wil M WXIeAT 8 S9@T Ledger 9910 ©

Example__ Name Lux
Under Soap
Unit Pcs
Accept &R 2|

319 Voucher § SR Fg & ¥ § U1 o &,
319 Fo & 9H WIed 2|




Supplier No__ 01

Party A/C Name Fahim S/C

Purchase Ledger Purchase

Name Of Item Quantity Rate Per Amount
Lux 10 20 Pcs 200

Narration__ Being Goods Purchase

319 Fg ¥ Sale &xar

Party A/C Name

Sale Ledger

Name Of Item Quantity Rate Per Amount
Luc 8 40 Pcs 320

Narration____ Being Goods Sale

Rejection In And Rejection Out




Rejection In And Rejection Out__ $®T &3 & 10 | Ugel Fyg
ged gara) Other Voucher % Sid € 3iR Rejection In And
Rejection Out @1 Activate &R oid |

Rejection In S O H© A WRE & Sl & df YTgd HaTol

P A a9 Bl & sA@! Entry Ctrl+Fg & 8Kl 2]

Ledger Account 3iR Coustmer Name And Address 5 UT8® &1 A
<= fhR Quantity Select #=d 2|

(Rejection In ___Ctrl + F)

Narration Being Goods Item

Rejection Out___ S+ OMHF @RIE 811 UR Halod HHl Bl ATHHA
I BT 8 | 39dT Entry Crtl +Fs & &=a @ 3R Suppliers Name
And Address # HEISH BT ATH &9 3R AMHE Select &xa € R
Quantity Select @xd g Rtar A™@™ Company &I agd &A1 T

(Rejection Out___ Ctrl + F5)

Rejection In And Rejection Out @I Activation e @ feru Chart
Of Account @ Voucher Types # SR Rejection In And Rejection
Out TR el OIId & 3fR Activate This Voucher Type § No X <d g|




9™ @1 Expiry Date Select &1

Expiry Date__ @ @1 Expiry Date Select &%= & forv e ugal
F1; 94 ga1dx Enable Batches 3iR Maintain Expiry Date For
Batches @I Yes &) oI §

319 Create # W & 3R AN &7 Ledger 9 |
1). Stock Group____ S A &1 Group 991 T,

Example Soap, Oil, Fruit’s, Etc

2). Unit Of Measure 39+ A @I AET foad
Example Pcs, Ltr, Kg, Etc

3). Stock Item___ 359 WM @1 Ledger €914 2|

Example Name Dettol
Under Soap
Units Pcs

3k A9 Option Yes &x o1 |

Maintain in batches Yes

Track Date Of Manufacturing Yes

Use Expiry Dates Yes

319 Voucher & ST Crtl +F; &-d 2|




Name of Item Batch/Lot no. Mfg. Date. Expiry Date

Dettol 1 Apr 2022 2 Years

MFG-Date STd BT ATEE 94T § S9a! Date,

Expiry Date 2Years,

Accept B |
3d Fy 9 Purchase &xd ]|
Supp 01
Party A/CName____ Fahim S/C
Purchase Ledger____ Purchase
Name of Item Quantity Rate Per Amount
Dettol 10 10 Pcs 100

Narration Being Goods Purchase With Expiry Date,

39 Fg9 Sale &< &

Party A/C Name Rahul S/D

Sale Ledger Sale

Name of Item Quantity Rate Per Amount
Dettol 5 20  Pcs 100

Narration Being Goods Sold With Expiry




Detail <@ & fag Stock Summary a1 Day Book # SR Ctrl +P
PR 2 B

Discount___®8g

Discount__ Discount @] &=+ & folt Fyy g qarady Use
Discount Column in invoice @1 Yes &xd |

319 Voucher # STaR Fy ¥ W19 A 9™ Purchase -4 £|

Supp 01

Party A/C Name Sadik S/C

Purchase Ledger Purchase

Name Of Item Quantity Rate Per Disc% Amount
Apple 10Kg 50 Kg 5% 475

Narration____ Being Goods Purchase With Discount

Note SIH HEAT I HgToid Bl a1 Discount fiet &1 8, SS9
forea g




39 Fs 9 QMM I8P dI 994 &

Party A/C Name Nitish S/D

Sale Ledger Sale

Name of item Quantity Rate Per Disc% Amount
Apple 8 80 Kg 3% 620.80

Narration Goods Sold With Discount

sa@! Detail <@ & forg Stock Summery aiDay Book # <&@ d&d &

Go Downs

Go downs__ Go downs &I @3+ & [T Create # Siix Ledger
Create &xd 7|

1. Name Jaunpur
Under Primary
2. Name Shahganj
Under Primary
3. Name Khetasarai

Under Primary




319 Voucher § STexR Fo ¥ 9™ Purchase #v4 £|

Supplier Invoice 01

Party A/C Name Fahim S/C

Purchase Ledger Purchase

Name of item Godowns Quantity Rate Per Amount
Apple Jaunpur 5 80 Kg 400

& Godowns & TR Godowns # Ata8 Transfer &3-m__

th Godowns ¥ TR Godowns H AT Transfer &= & foy
Voucher # SR Alt+F; a0 & s Stock Journal Voucher ¥

Entry 8 Sl 2|

Source (Consumption)

Name of Item Godowns Quantity Rate Amount

Apple Jaunpur 2 80 160




Destination (Production)

Name of Item Godowns Quantity Rate Amount
Apple Khetasarai 2 80 160
sa@! Detail <@ & forg Display @ Inventory Book # =l SITd 2|

Actuall Bill

Actuall Bill__ Actuall Bill &9 & 1w Fq, 94 gamax Use
Separate Actual And Billed Quantity in Invoice @I Yes @R oid % |

Purchase &xd 993 10 FMEME WRISHR 15 A D Bill s91@7
ST 2 |

Note  &H M TRIGHR 3Mfdd AT &1 Bill a1 SIrar 2 |

Example__ Supplier Invoice No__ 01

Party A/CName____ Fahim S/C
Purchase Ledger__ Purchase
Name Of Item Quantity Rate Per Amount
Apple Actual | Billed

10 15 50 Kg 750




Sale X0 9T 10 AHEE dABR 5 AHEE BT Bill R Sl € |

Note S9% UG WHH dAHR HH AT &I Bill 99a1T 2 |

Party A/C Name

Sale Ledger
Name Of Item Quantity Rate Per Amount
Apple Actual | Billed
10 5 100 Kg 400

Prise List Creation

Price List Cretaion___ ™= @1 Price List GaR &)= & 70 Fad
ggal Purchase &xd & Purchase &1 & d1g F,; g+ gaiax Enable
Multiple Price Level @7 Yes &xdl & |

fioy 99 dre Create § ST Price Levels 9910 & |

i. Whole Sale
ii. Ratail

Retail __Accept #xd g 319 Create ® ST Price List # All Iltem
B T |
Note_ 1 a7 2 Item @I Select @=& I Price Select &=d 2 |




Stock Group Name All Item

Price Level ___ Whole Sale @1 Rate Select &=+ 2|
Sr No Particuler Quantity Rate

From | Less Than

1 Apple 10 Kg 20 Kg 50 Kg
20 Kg 25 Kg 45 Kg

2 Mango 10 Kg 20 Kg 100 Kg
20 Kg 30 Kg 95 Kg

Note__ =¥ UsR ae RS7a- Pcs & Rate Set R dadl 2 |

319 Voucher & ST} Sale &3 g™ fSta=T Pes Sale v ST &
299 W Rate 319+ MY o SR |

POS ( Point Of Sale)

Create # #ifet® #HegroF UTed Sale And Purchase @1 Ledger 99+
@ 91€ &1 3 Ledger 3R Create &< ¥ |

(1). Name SBI
Under Bank Account
(2). Name Gift Voucher

Under Sundry Debtors




319 ™ &1 Ledger s @ €€ Create @ Voucher Type # SR
Voucher Create &<d £ |

Name POS

Select Type Of Voucher Sale

Abbreviation POS

Activate This Voucher Type___ Yes
Method Of voucher Numbering___ Automatic

31 Printing Option ™ et I & |

Print Voucher Ofter Saving Yes

Use For POS Invoicing Yes
Message To Print (1) Visit Again
Message To Print (2) Thank You
Default Title To Print Invoice

Set/Alter Declaration__ Thinks Which Have Sold Will Not
Be Return Or Change.

319 Voucher #§ SR Fo 9 Purchase &¥d 2 |

Y S9® 91 Fg POS &< ¢ |




Name Of Item Quantity Rate Per Amount
Ice-Cream 10 50 Pcs 500

Note_ Name Of Item # 31@ Entry @<xd g dr Direct Rate High-
light 8 Sirar 2 9= Backspace & YA: Quantity forg d&d g afe
Entry &%= & 91c Quantity IR ST 5 81 dr Fq, e+ ga1ax Skip The
Quantity Field During Voucher Entry @1 Yes @3 <d ¢ |

Gift Voucher Gift Voucher 50

Credit/Debit Card SBI 50 Card

Cheque SBI 50 123456789
Cash Cash 100

Cash Tendred___Left (Remain) Cash aife Direct Cash <=1 & dr
Single Mode Payment & Click &% < 2 |

(Single Mode Payment @1 Short Cut Alt+l g 2 1)

T.D.S (Tax Deducted At Source)




