
      Tally Prime 

       Tally :_____     O;olk; dsssss ysssu nsu esa lS)kfUrd :i nsdj fy[kh xbZ 

fuf”pr fof/k dks Tally  dgrsss gSa, rFkk ;g ,d Accounting Software gS| 

Father’s  of  Tally:____    Hkjr xks;Uds dks Tally dk tud dgk 

tkrk gS,buds firk dk uke “;ke lqUnj nkl xks;udk gS bUgksusa Tally dh  

[kkst 1986 esa fd;k Fkk| 

   (Tally Prime Full Form) 

T  =>     Total    P  =>   Presscribed 

A  =>      Accounting   R =>    Right To 

L   =>      Leading   I =>    Income And 

L   =>      List    M =>   Maximum 

Y  =>      Year    E =>     Equity 

   Prime_ Version 

 

uksV:     Tally Prime dh [kkst 09 uoEcj 2020 dks fd;k Fkk| 

Financial Accounting:      fofRr; o’kZ esa lHkh O;kikfjd fØ;kvksa dks 

Øec) rjhds ls oxhZd`r djus dh çfØ;k dks Financial Accounting dgrs 

gSa| 



Financial Year:    fdlh Hkh fofRr; o’kZ ds 1 vçSy ls ysdj 31 ekpZ 

rd pysxk| 

 

Transaction:    ykHk dekus ds mn~ns”k ls oLrqvksa rFkk lsokvksa ds Ø; 

foØ; dks O;kikj dgrs gSa| 

 

Assest:       os lHkh oLrq,W tks LFkk;h ;k vLFkk;h :i ls O;kikj ds 

lapkyu esa lgk;d gS lEifRr dgykrh gS| 

Example:    Hkwfe, edku, jksdM, vkfn 

 

Goods:   os lHkh oLrq,W ftuesa O;kikjh O;kikj djrk gS vFkkZr tc fdlh oLrq 

dks ykHk dekus ds mn~ns”; ls [kjhnk ;k cspk tkrk gS mls ge eky dgrs gSa| 

 

Debit:   leku cspus okyk nsunkj dgykr gS| 

Credit:  leku [kjhnus okyk ysunkj dgykrk gS| 

 

Purchase: O;kikjh ftl eky dk O;kikj djds mls [kjhnrk gS mls Ø; dgrs 

gSa ;fn Ø; uxn fy;k x;k gks rks mls Cash Purchase vkSj ;fn Ø; m/kkj 

fy;k x;k gks rks mls Balance Purchase dgrs gSa| 

O;kikjh ftl eky ls O;kikj djrk gS mls [kjhnus dks Ø; dgrs gSa| 



                 Function Keys  dk ç;ksx 

F1:               blls ge Help Option ij tkrs gSa| 

Alt+F1:      blls [kqyh gqbZ dEiuh ls ckgj vkrs gSa| 

F2:             blls ge Current Date dks Mkyrs gSa| 

Alt+F2:     blls ge period dks Change djrs gSa| 

F3:             blls Company  dks Change djrs gSa| 

Alt+F3:     blls [kqyh gqbZ dEiuh dks Select djrs gSa| 

F4:       blls cSad lECkfU/kr dk;Z djrs gSa| 

F5:       blls ge iSlksa dk Hkqxrku djrs gSa| 

F6:           blls ge iSlk çkIr djrs gSa|  

F7:           blls ge lkekuksa dk vk;kr fu;kZr djrs gSa| 

F8:           blls ge leku xzkgd dks csprs gSaa|       

F9:         blls lkeku [kjhnrs gSa| 

Ctrl+F3 :  blls Company dks cUn djrs gSa| 

   Maintain  Account  Only   

Account  Only:     blls ge iSls dk ysu nsu djrs gSa| 

Account  with  Inventory:    blls islksa ds lkFk lkFk lekuksa dk fooj.k 

djrs gSa| 



    Ledger Creation 

      Name   _____    Fahim C/A 

      Under  _____     Capital  Account 

 

Capital  Account:     O;olk; esa tks iwWth dks yxkrk gS mls ge iwWthifr ;k 

ekfyd dgrs gSa| 

    Ledger Creation 

Name  _____   Rahul S/C 

Under  _____  Sundry  Creditors 

 

Sundry Creditors:    ekfyd ftlls lkeku Fkksd jsV esa [kjhnrk gS mls ge 

fofo/k ysunkj ;k egktu dgrs gSa| 

    Ledger Creation 

Name  _____ Ajeet   S/D 

Under  _____   Sundry Debtors 

 

Sundry Debtors:     ekfyd ftls lkeku csprk gS mls ge xzkgd dgrs gSa| 

 



    Ledger Creation 

Name  _____  Purchase 

Under  _____ Purchase   Account 

 

Purchase:    blls ge lkeku [kjhnrs gSa| 

 

    Ledger Creation 

 

Name  _____     Sale  

Under  _____    Sale Account 

Sale:      blls ge lkeku csprs gSa| 

 

vc Company  esa iSlk yxkus ds fy, Voucher esa tkdj F6 ls  Entry  

djrs gSa| 

Account  

Cash        

Particuler                                         Amount 

Fahim C/A                                          50000 



Narration__ Business  Started  With  Cash 

 

vc Purchase djus ds fy, Entry F9 ls gksrh gS| 

Supplier Invoice No _______01 

Party   A/c  Name 

   Rahul  S/c  

Particuler                              Amount 

Purchase                                 30000 

Nurration__  Being Goods Purchase 

 

vc Sale djus ds fy, Entry F8 ls gksrh gS| 

Party A/C  Name   

   Ajeet  S/D   

Particuler                                         Amount 

  Sale                                                   45000 

Narration__ Being Goods  Sold 

ykHk vkSj gkfu ns[kus ds fy, Balance Sheet esa tkdj Alt+F1 djrs gSa ;k 

Profit  And Loss esa tkdj Detail ns[kus ds fy, Alt+F1 djrs gSa| 



  Cash  Sale  And  Purchase 

uxn leku [kjhnuk ___uxn leku [kjhnus ds fy, Voucher esa 

tkdj F9 djrs gSa| 

Account ___________    Particuler  

Cash       ____________  Purchase 

Amount ____________   Narration 

50000  _____________   Cash  Purchase 

 

uxn leku cspuk____ uxn leku cspus ds fy, Entry F8 ls djrs gSa| 

Account          

Cash                 

Particuler                                         Amount                                                                            

     Sale                                                  70000 

Narration______ Cash  Sale    

 
Sale Return And Purchase Return 

Sale vkSj Purchase Return djuk___ blds fy, lcls igys Create esa 

tkdj Sale Return dk Ledger Create djrs gSa| 



Name_____Sale Return 

Under_____Sale Account 

 

vc Voucher esa tkdj Alt+F6 djrs gSa Credit  Note  gks tk,xk| 

Party A/C  Name  

  Ajeet  S/D 

Particuler                               Amount 

 Sale Return                              10000 

vc Purchase Return djus ds fy, Create esa tkdj Purchase Return 

dk Ledger Create djrs gSa| 

Name______ Purchase Return 

Under______Purchase Account 

 

vc Voucher esa tkdj Alt+F5 djrs gSa Debit  Note gks tk,xk| 

Party  A/C  Name 

Rahul  S/C  

Particuler                                                Amount 

Purchase Return                                    10000  

Narration____purchase Return By party 



                            Loan( + +_.k) 
Loan(_.k)________ Loan nks çdkj ds gkrs gS| 

 

(1)__Secure  Loan (lqjf{kr _.k)  

tc ge fdlh cSad }kjk viuh lEifRr fxjoh j[kdj Loan ysrs gSa rks mls 

lqjf{kr _.k dgk tkrk gS| 
 
Example__ eksgu us SBI Bank ls 10000 :i;s Loan fy;k viuk ?kj fxjoh 

j[kdj| 
 

vc Create esa tkdj Ledger Create djrs gSa| 

  Name__________SBI  Loan 

  Under__________Secure Loan 

 

vc Voucher esa tkdj F6 djrs gSa| 

Account    _______________   Cash                                              

Particuler                                     Amount                           

SBI Loan                                          10000 

Narration___   Reciep Loan By 2 Year With SBI 



(2) Unsecure Loan  (vlqjf{kr _.k)___  

tc ge fdlh O;fDr ls viuh lEifRr fcuk fxjoh j[ks Loan ysrs gSa rks mls 

vlqjf{kr _.k dgrs gSa| 

Example___eksgu us fou; ls 20000 :i;s m/kkj fy;k|  

 

vc Create esa tkdj Ledger Create djrs gSa| 

Name________________Mohan  U/L 

Under________________Unsecure Loan 

 

vc Voucher esa tkdj F6 djrs gSa|  

Account____________Cash 

Particuler                                Amount 

Mohan  U/L                             20000 

 

Narration__ 

 

 

 



   Loan Payment  (_.k Hkqxrku) 

Loan dk Payment djus ds fy, lclss igys Create esa tkdj Ledger 

Create djrs gSaa| 

Name_______________Intrest @ 5% 

Under_______________Indirect Expenses 

 

vc Voucher esa F5 djrs gSa| 

Account____________Cash 

Paticuler                           Amount 

SBI Loan                            10000 

Intrest @5%                      500 

 

Ctrl+N ls Calculater pkyw djrs gSa| 

10000*5% = 500 

fQj Ctrl+N ls gh  Calculater Off   djrs gSa| 

 

Narration___ Cash Loan Payment 

 



blh çdkj Uncecure Loan dk Payment djrs gSa| 

Account_______________Cash 

Particuler                                Amount 

Mohan   U/L                             20000 

Intrest @5%                              1000 

Narration__ Cash  Loan payment 

                          Bank Account 

Bank Account__ blls ge cSad lEcfU/kr dk;Z djrs gSa| 

Bank esa iSlk tek djuk__ Bank esa iSlk tek djus ds fy, 

lcls igys Ledger Create djrs gSa| 

Name     ________________  SBI 

Under    ________________  Bank Account 

vc Voucher esa tkdj F6 ls iSlk yxkrs gSa| 

mlds ckn Voucher esa tkdj F4 ls mldh Entry djrs gSa| 

Account                                SBI 

Particuler                              Amount 

Cash                                       50000 

Narration__    Cash Deposit 



cSad ls iSlk fudkyuk__________ 

bldh  Entry F4 ls djrs gSa| 

Account ______________Cash 

Particuler     Amount 

SBI      10000 

Narration_______Cash  Withdrwl 

 

,d cSad ls nwljs cSad esa iSlk Transfer djuk___ 

blds fy, lcls igys ml cSad dk Ledger Create djrs gSa ftlesa iSlk 

Transfer djuk gS| 

Name________________SBI 

Under________________Bank Account  

vkSj ml cSad esa iSlk jguk pkfg, ftlds }kjk Transfer djuk gS| 

bldh Entry F4 ls djrs gSa| 

Account  esa ml cSad dk uke fy[krs gSa ftlesa iSlk Transfer djuk gS| 

Account_________________SBI 

Particuler                 Amount 

SBI       20000                Narration___   Cash Transfer 



                           Cheque (psd)       

cSad esa iSlk Cheque }kjk tek djuk__Bank esa iSlk 

Cheque }kjk tek djus ds fy, lcls igys Create  esa tkdj Ledger 

Create  djrs gSa| 

Name__________________Cheque 

Under__________________Bank OD/AC    (Bank OCC/AC) 

 

vc Voucher esa tkdj lcls igys Company  esa iSlk Cheque }kjk yxkrs 

gSa, fQj mlds ckn Bank esa iSlk Cheque }kjk tek djrs gSa, 

Account_________________Cash 

Particuler      Amount 

Cheque                5000 

Narration___ Cheque Deposit 

 

 blh çdkj cSad ls iSlk psd }kjk fudkyrs gSa vkSj 

Transfer djrs gSa Only Cash dh txg Cheque 

dj nsrs gSa| 

 



                  Investment( fuos”k) 

Investment__og [kpZ tks le; ij çkIr gks mls Investment ds vUrxZr 

j[krs gSa 

vkSj vc Ledger Create djrs gSa| 

Name__________________LIC 

Under__________________Investment  

vc Voucher esa tkdj F5 ls Entry djrs gSa| 

 

Account___________________Cash 

Particuler    Amount 

LIC               50000 

 

Narration__Payment by Two Year 

 

vkSj dqN le; ckn iSlk çkIr djrs gSa vkSj bldh Entry  F6 ls djrs gSa| 

iSlk çkIr djus ds fy, Intrest dk Ledger Create  djrs gSa, 

Name________________Intrest @5% 

Under________________Direct Income 



vc Voucher esa tkdj F6 djrs gSa, 

Account__________________Cash 

Particuler     Amount 

LIC       50000 

Intrest @5%     2500 

 

Note___ Calculater  pkyw djus ds fy, Ctrl+N  vkSj cUn djus ds fy, 

Ctrl+N  djrs gSa| 

 

               Deposit  Assets (tek iwWth) 

Deposit Assets___tc ge dksbZ cMk Plot ;k dksbZ Company 

Ragistration djkrs gSa rks dqN :i;k Secure ds :i esa tek djuk i³rk 

gS| 

Example__  Water  Security, Electronic 

 

vc Create esa tkdj Ledger Create djrs gSa 

Name________________Water  Security  

Under________________Deposit Assets 



vc Voucher esa tkdj F5 ls Entry djrs gSa, 

Account______________Cash 

Particuler      Amount 

Water  Security       20000  

Narration___ Cash Payment 

 

                                            Cost Center 

Cost  Center__blls ge O;olk; “kq: djus ds fy, dbZ yksx ,d lewg esa 

iSlk yxkrs gSa| 

Cost Center  pkyw djus ds fy, F11 cVu nckrs gSa vkSj Enable Cost 

Center dks Yes djrs gSa, 

fQj mlds ckn Create esa tkdj Class Create djrs gSa, 

Class Name_________REYAN  COMPUTER  INSTITUTE 

Primary Cost Category___;gkW Create  ls ml O;fDr dk Ledger 

cukrs gSa tks O;olk; esa iSlk yxk jgk gS, 

Name Enter  djds Percent Hkh fy[krs gSa| 

Example__    Fahim____25% 

     Rahul____35% 

   Ritik_____40%       Enter djds ckgj vkrs gSa 



fQj Create  esa tkdj tks Income gks jgk gS mldk Ledger cukrs gSa| 

Name__________________Fees Income 

Under__________________Direct Income 

 

Narration___ 

 

vc Detail  ns[kus ds fy, Day Book esa tkdj Fees Income ij Enter 

djrs gSa tks ftl Percent ds fglkc ls iSlk yxkrk gS mlh fglkc ls ml 

O;fDr dks iSlk çkIr gksrk gS| 

 

                          Fees Income 

Fees Income___Fees Income ds fy, Create ds Group esa tkdj 

Group Create  djrs gSa, 

Example___          Name______________Class1 

        Under______________Direct Income 

 

fQj mlds ckn Ledger create djrs gSa, 

 Name______________Fahim 1 

 Under______________Class 1 



vc Voucher esa F6 djrs gSa 

Account__________________Cash 

Particuler     Amount 

Fahim        2000 

Narration__ Fees  Income  Recipt 

 

Note____(1)  Ctrl+P   ls Print djrs gSa, 

   (2) Alt+Z  ls Zoom In djrs gSa| 

 

            Accounts  With  Inventory 

dEiuh cukrs le; Account  With  Inventory  djrs gSa 

vc Create esa tkdj Ledger Create djrs gSa| 

(1)      Name_______________Fahim C/A 

          Under_______________Capital Account  

(2)      Name_______________Rahul  S/C 

           Under_______________Sundry Creditors 

(3)      Name_______________Ajeet  S/D 

           Under_______________Dundry Debtors 



(4)      Name________________Purchase 

           Under________________Purchase Account 

(5)      Name________________Sale 

           Under________________Sale Account 

vc Inventory Masters esa tkrs gSa| 

1).  Stock Group__ blesa ftl Categary dk lkeku [kjhnuk gS, mlds 

uke dk Ledger cukrs gSa| 

Example__   L.G,  Soap, Oil,  Fruit’s,  Vegetable,  Etc 

2).  Unit___ blesa ftl ek=k esa tks lkeku [kjhnuk gS, mldk Ledger cukrs 

gSa, 

Example__Pcs, Kg, Ltr, Dzn, Etc 

3).   Stock Item___blesa tks lkeku [kjhnuk gS mldk Ledger cukrs gSa| 

Example___        Name___________Lux 

            Under___________Soap 

       Unit_____________Pcs 

          Accept djrs gSa| 

vc Voucher esa tkdj F6 ls dEiuh esa iSlk yxkrs gSa,  

    vc F9 ls leku [kjhnrs gSa| 



Supplier  No__01 

Party  A/C  Name___________Fahim  S/C 

Purchase Ledger____________Purchase 

Name Of Item                Quantity    Rate   Per   Amount 

      Lux    10    20      Pcs       200 

Narration__   Being  Goods Purchase 

 

vc F8 ls Sale djrs gSa| 

Party  A/C  Name_________ 

Sale Ledger______________ 

Name Of Item                    Quantity     Rate     Per      Amount 

    Luc         8       40        Pcs         320 

 

Narration___  Being  Goods  Sale 

 

         Rejection In And Rejection Out 



Rejection In And Rejection Out__ bldks djus ds fy, lcls igys F10 

cVu nckdj Other Voucher esa tkrs gSa vkSj Rejection In And 

Rejection Out dks Activate dj ysrs gSa| 

 

Rejection In___ blesa tc dqN lkeku [kjkc gks tkrk gS rks xzkgd egktu 

dks lkeku okil djrk gS bldh Entry  Ctrl+F6 ls gksrh gS| 

Ledger Account vkSj Coustmer Name And Address esa xzkgd dk uke 

jgsxk fQj Quantity Select djrs gSa| 

(Rejection  In ___Ctrl + F6)               

Narration_____ Being Goods Item 

 

Rejection Out___blesa lkeku [kjkc gksus ij egktu dEiuh dks lkeku 

okil djrk gSA bldh Entry  Crtl +F5 ls djrs gSa vkSj Suppliers  Name 

And Address esa egktu dk uke jgsxk vkSj lkeku Select  djrs gSa fQj 

Quantity Select  djrs gSa ftruk lkeku Company dks okil djuk gS| 

   (Rejection Out___Ctrl + F5) 

 

Rejection In And Rejection Out dks Activation gVkus ds fy, Chart 

Of Account ds Voucher Types esa tkdj Rejection In And Rejection 

Out  ij pys tkrs gSa vkSj Activate This Voucher Type esa No dj nsrs gSa| 

 



Lkkeku dh Expiry Date Select  djuk  

Expiry Date___ lkeku dh Expiry Date Select djus ds fy, lcls igys 

F11 cVu nckdj Enable Batches vkSj Maintain Expiry Date For 

Batches  dks Yes dj ysrs gSa| 

vc Create esa tkrs gSa vkSj lkeku dk Ledger cukrs gSa| 

1). Stock Group___ blesa lkeku dk Group cukrs gSa, 

     Example_____ Soap, Oil, Fruit’s, Etc 

2). Unit Of Measure___blesa lkeku dh ek=k fy[krs gSa| 

      Example_____ Pcs, Ltr, Kg, Etc 

3).  Stock Item___blesa lkeku dk Ledger cukrs gSa| 

       Example_____     Name__________Dettol 

       Under__________Soap 

       Units___________Pcs 

vkSj rhu Option Yes dj ysrs gSa| 

  Maintain in batches___________Yes 

  Track Date Of Manufacturing____Yes 

  Use Expiry Dates______________Yes 

vc Voucher esa tkdj Crtl +F7 djrs gSa| 



Name of Item     Batch/Lot no.    Mfg.     Date.    Expiry Date   

      Dettol    1       Apr        2022      2 Years 

MFG-Date____tc dk lkeku cuk gS mldh  Date, 

Expiry Date____ 2Years,            

 Accept djrs gSa| 

vc F9 ls Purchase djrs gSa|  

Supp______________01 

Party A/C Name_____Fahim  S/C 

Purchase Ledger_____ Purchase 

Name of Item    Quantity     Rate    Per    Amount 

    Dettol        10       10       Pcs     100 

Narration____ Being  Goods Purchase With Expiry Date, 

vc F8 ls Sale  djrs gSa 

Party A/C Name_______________Rahul S/D 

Sale Ledger  __________________Sale 

Name of Item    Quantity    Rate     Per     Amount 

     Dettol            5       20      Pcs        100 

Narration______Being  Goods  Sold With  Expiry 



Detail ns[kus ds fy, Stock Summary  ;k Day Book esa tkdj Ctrl +P 

dj nsrs gSa| 

 

    Discount___NwB 

Discount__ Discount pkyw djus ds fy, F11 cVu nckdj Use 

Discount  Column in invoice dks Yes djrs gSa| 

 

vc Voucher esa tkdj F9 ls egktu ls lkeku Purchase djrs gSa| 

Supp__________________01 

Party A/C Name_________Sadik S/C 

Purchase Ledger_________Purchase 

Name Of Item           Quantity    Rate   Per   Disc%    Amount 

      Apple        10Kg         50      Kg       5%          475 

 

Narration____Being  Goods  Purchase With Discount 

Note___bles dEiuh ls egktu dks ftruk Discount fey jgk gS, mls 

fy[krs gSa|  

 



vc F8 ls lkeku xzkgd dks csprs gSa 

 

Party  A/C  Name_____________Nitish S/D 

Sale  Ledger _________________Sale 

Name  of item        Quantity     Rate    Per    Disc%    Amount 

      Apple           8      80      Kg       3%         620.80 

Narration____ Goods  Sold  With  Discount 

bldk Detail ns[kus ds fy, Stock Summery ;kDay Book esa ns[k ldrs gSa 

 

                           Go Downs  

Go downs__ Go downs dks djus ds fy, Create esa tkdj Ledger 

Create djrs gSa| 

1.  Name___________Jaunpur 

Under___________Primary 

 

2.  Name___________Shahganj 

Under___________Primary 

 

3. Name___________Khetasarai 

Under___________Primary 



  vc Voucher esa tkdj F9 ls lkeku Purchase djrs gSa| 

Supplier Invoice____________01 

Party A/C Name____________Fahim S/C 

Purchase Ledger____________Purchase 

Name of item          Godowns     Quantity     Rate    Per   Amount 

Apple   Jaunpur             5                80     Kg        400 

 

 

,d Godowns ls nwljs Godowns esa eky Transfer djuk__ 

,d Godowns ls nwljs Godowns esa eky Transfer djus ds fy, 

Voucher  esa tkdj Alt+F7 djrs gSa blls Stock Journal Voucher esa 

Entry gks tkrh gSa| 

 

  Source  (Consumption) 

Name of Item  Godowns  Quantity    Rate      Amount 

    Apple   Jaunpur      2           80           160 

 

 



 

             Destination  (Production) 

Name of Item   Godowns      Quantity     Rate     Amount 

       Apple           Khetasarai          2              80            160 

bldk Detail ns[kus ds fy, Display ds Inventory Book esa pys tkrs gSs|  

 

                         Actuall Bill 

Actuall Bill___ Actuall Bill cukus ds fy, F11 cVu nckdj Use 

Separate  Actual And Billed Quantity in Invoice dks Yes dj ysrs gSaA 

Purchase djrs le;___ 10 lkeku [kjhndj 15 lkeku dh Bill  cuk;k 
tkrk gSA 

Note__ de lkeku [kjhndj vf/kd lkekuksa dk Bill cuk;k tkrk gSA 

Example__ Supplier Invoice No___01 

     Party A/C Name______Fahim S/C 

     Purchase Ledger______ Purchase 

Name Of Item       Quantity           Rate      Per      Amount 

    Apple         Actual       Billed 

    10  15     50         Kg            750 



Sale djrs le;___10 lkeku cspdj 5 lkeku dh Bill cuk;h tkrh gSA 

Note___blesa T;knk lkeku cspdj de lkeku dh Bill cuokrs gSaA 

Party  A/C  Name________ 

Sale  Ledger____________ 

Name Of Item       Quantity           Rate      Per      Amount 

    Apple                 Actual       Billed 

      10     5     100      Kg           400 

 

 

                    Prise List Creation 

Price List Cretaion___lkeku dh Price List rS;kj djus ds fy, lcls 

igys Purchase djrs gSa Purchase djus ds ckn F11 cVu nckdj Enable 

Multiple Price Level dks Yes djrs gSaA 

fQj mlds ckn Create esa tkdj Price Levels cukrs gSaA 

i. Whole Sale 

ii. Ratail 

Retail__Accept djrs gSa vc Create esa tkdj Price List esa All Item 

djrs gSaA 

Note___ 1 ;k 2 Item dks Select djds Hkh Price Select  djrs gSaA 



Stock Group Name__________All  Item 

Price Level___ Whole Sale ftldk Rate  Select  djuk gSA 

Sr No  Particuler  Quantity   Rate 

         From     Less Than 

  1     Apple  10 Kg        20 Kg  50 Kg 

      20 Kg  25 Kg  45 Kg 

  2     Mango   10 Kg       20 Kg  100 Kg 

       20 Kg       30 Kg                 95 Kg 

Note___blh çdkj pkgs ftrus Pcs rd Rate Set dj ldrs gSaA 

vc Voucher esa tkdj Sale djsaxs lkeku ftruk Pcs Sale djsaxs mlh ds 

fglkc ls Rate vius vki yx tk;sxkA 

                 POS  ( Point Of Sale ) 

Create  esa ekfyd  egktu xzkgd Sale And Purchase dk Ledger cukus 

ds ckn nks vU; Ledger vkSj Create djrs gSaA 

(1).     Name___________SBI 

   Under___________Bank Account 

(2).     Name___________Gift Voucher 

   Under___________Sundry Debtors 



vc lkeku dk Ledger cukus ds ckn Create ds Voucher Type esa tkdj 

Voucher Create djrs gSaA 

Name ___________________POS 

Select Type Of Voucher_____Sale 

Abbreviation______________POS 

Activate This Voucher Type___Yes 

Method Of voucher Numbering___Automatic 

vc Printing  Option ij pys tkrs gSaA 

Print Voucher Ofter Saving__________Yes 

Use For POS Invoicing______________Yes 

Message  To Print (1)_______________Visit Again 

Message  To Print (2)_______________Thank You 

Default Title To Print_______________Invoice 

Set/Alter Declaration___ Thinks  Which  Have  Sold  Will  Not  

Be  Return  Or  Change. 

vc Voucher esa tkdj F9 ls Purchase djrs gSaA 

 

fQj mlds ckn F8ls POS djrs gSaA 



Name Of Item   Quantity         Rate        Per       Amount 

   Ice-Cream         10   50        Pcs        500 

Note__ Name Of Item esa vc Entry djrs gSa rks Direct Rate High- 

light  gks tkrk gS ijUrq Backspace ls iqu: Quantity fy[k ldrs gSa ;fn 

Entry djus ds ckn Quantity ij tkuk u gks rks F12 cVu nckdj Skip The 

Quantity Field During Voucher Entry dks Yes dj nsrs gSaA 

Gift Voucher _____________Gift Voucher___50 

Credit/Debit Card _________SBI___________50 Card 

Cheque_________________SBI___________50____123456789 

Cash___________________Cash__________100 

Cash Tendred___Left (Remain) Cash ;fn Direct Cash nsuk gks rks 

Single Mode Payment ij Click dj nsrs gSaA 

(Single Mode Payment dk Short Cut  Alt+I  gksrk gSA) 

 

        T.D.S  (Tax Deducted At Source) 


